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General Ledger Summary — Report of Transactions — RT206

The General Ledger Summary Report of Transactions is a report listing the transactions for fund-specific assets and liabilities. Transaction summaries of revenues/expenditures and
the resulting change in fund balances are included. The report is run for a single fund value. Transactions are those posted in the previous period. The General Ledger
Summary Report of Transactions can be run for Non-State funds only. You will not be able to run this report for the fund value associated with your State budget
purpose (i.e., Fund 0010000, 0010001, 1010000, 2010000, 5010000, 5040000, and 7010000).

The security for the General Ledger Summary Report of Transactions report will be as follows:

1. The report may be executed by the fiscal officer or delegate assigned to the budget purpose if your fund has only one budget purpose.
2. Generally speaking, a fund value representing a non-state account will have a one-to-one relationship to a budget purpose value. However, if your fund is associated with
more than one budget purpose, then the report may only be executed by the fiscal officer assigned to manage a fund.

Processing:

To produce the monthly AIS fiscal officer reports, including the General Ledger Summary Report of Transactions, AlS accounting data are “frozen for reporting” after the last calendar
day of the reporting month. The reports are then prepared against the “frozen” data. (For example, the March 2003 reports are prepared on AlS data frozen for reporting as of close
of business on March 31, 2003.) This allows data in each report and among the set of reports to remain consistent; further, this prevents the data in the reports from changing if they
are re-run at a later stage. It is important to note that AlS itself is not frozen, but continues to accept and process transactions; on-line inquiries and other reports will reflect changing
data. Only data for the monthly fiscal officer reports are prevented from changing.

A sample report follows the field-by-field discussion. (See the sample report at the end of this document for the field value examples listed below.)

Report Header Fields:

e As Of (Reporting End Date): date on which AIS data were “frozen” for this report; this will be the last day of the month; e.g., As Of date of 28-FEB-03, will appear on the
monthly report for February 2003 and is the date on which the month’s data were frozen for this report’s purposes.

e Date: date on which the report was run; this date will change to reflect each time a report is run, however, data for a frozen reporting period will not change and will continue to
reflect the status of the As Of date;
e.g., 27-JUN-03 if the report is prepared on June 27, 2003.

e Page: page number of the report page displayed in “x of y” format where the “x" is the number of the specific page and the “y” is the total number of pages in the report; i.e., 1 of

e Fund: AIS Fund value; e.g., 2073028

e Fund Description: The title of the Fund associated with data displayed in this report; e.g., ANIMAL SCIENCE ACTIVITIES.
o  Fiscal Officer: name of the Fiscal Officer associated with this Fund; e.g., SMITH, JOHN Q.

e Address: department (or unit) assignment of the Fiscal Officer; e.g., PURCHASING-X
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e Mail Code: campus mail code of the Fiscal Officer (when applicable); e.g., 6666
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Report Sections:

Assets: Transactions which increase/decrease the value of holdings, property, and other items of worth; that which the Fund “owns” such as cash and accounts receivable.
Detail transactions will be reported with the exception of those with a “Je Category” of “GL-FAS GL Actual Transaction”. These transactions will be summarized by child object
within Budget Purpose. Special Note: AIS represents increases to Assets as positive values; a negative value reflects a decrease in the asset account (e.g., negative
cash).

Liabilities: Transactions that increase/decrease the obligations against assets; that which the Fund “owes” such as accounts payable. Detail transactions are reported for all
Liability Natural Account values with the exception of those with a “Je Category” of “GL-FAS GL Actual Transaction” or transactions against Natural Accounts 21101 and 21102.
Transactions for “GL-FAS GL Actual Transaction” are summarized by child object within Budget Purpose. Transactions for Natural Accounts 21101 and 21102 are summarized
by Reference Ids within Budget Purpose by Object. Special Note: AIS represents increases to liabilities as negative values; decreases to liabilities are shown with
positive values

Revenues: The “inflows” that increase the Fund’s balance. Transactions are summarized by Budget Purpose within Parent Object in Object range 0001 - 3999. Special Note:
AIS represents increases to Revenues as negative values (that is, as “revenue credits”).

Expenditures: The “outflows” that decrease the Fund's balance. Transactions are summarized by Budget Purpose within Parent Object in Object range 4000 - 9999. Special
Note: AIS represents increases to Expenditures as positive numbers.

BRS Revenues: Transactions of changes in accounts receivable summarized by Budget Purpose within Parent Object in Object range 0001 — 3999. This section will only
appear in the reports of those accounts that have student charges in the Billings Receivable System (BRS).

BRS Expenditures: Transactions of changes in accounts receivable summarized by Budget Purpose within Parent Object in Object range 4000 - 9999. This section will only
appear in the reports of those accounts that have student charges in the Billings Receivable System (BRS).

Year-End Accruals: Transactions are summarized by Budget Purpose within Parent Object.

Adjustments: Year end transactions are summarized by Budget Purpose within Parent Object.

To summarize:

Positive Balance

Deficit Balance

Assets exceed Liabilities

Assets Dehit (positive sign) Credit (negative sign)
Liabilities Credit (negative sign) Debit (positive sign)
Fund Balance Credit (negative sign) Debit (positive sign)

Liabilities exceed Assets

Increase

Decrease

Revenues

Credit (negative sign)

Debit (positive sign)
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Expenditures Dehit (positive sign) Credit (negative sign)
Year-End Accruals Credit (negative sign) Debit (positive sign)
Negative Sign Positive Sign
Subtotal (Net Revenues exceed Expenditures Expenditures exceed Revenues
Revenues/Expenditures)

Special Note: The ways in which these summaries are displayed in this report are consistent with AIS’s on-line reports and inquiries.
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Report Body Fields:

Natural Account: AIS Natural Account value used to group the report rows; e.g., 11201 (Cash—Pooled—Old National Bank).
Note: Assets are codes 10000 — 19999; liabilities, 20000 — 29999; fund balance, 31000; revenues, 40000 — 49999; expenditures 50000 — 69999.
Object: The object code for the Accounting Flexfield of the transaction

Description: The description varies depending on the content of the line within the report. If the line displays a natural account value in the first column, the description will be
the description associated with the Natural Account code value; e.g., Cash is the Description for Natural Account code 11000. If the line does not display a natural account value
in the first column but the natural account value associated with the transaction falls within range 11000 — 31000, the description will be the description associated with the
transaction; e.g., LOG#020411572 — WalMart, BRS Accounting Feed, or John Doe. If the line does not display a natural account value in the first column but the natural account
value associated with the transaction falls within range 40000 — 99999, the description will be the description of the object code.

Ledger Date: This date reflects the “effective date” for the individual transactions. The field is populated with the period hame for those rows containing summarized
transactions.

Amount; The amount is a detail transaction amount for individual transactions. The field is a summed amount for rows reported as summaries.

Je Category: A representation of the General Ledger Journal Source and Journal Category. The two character prefix before the hyphen indicates the Journal Source of the
transaction. The Journal Source is the feeder system or AIS application that initiated the transaction; e.g., Accounts Payable, Purchasing, Payroll, General Ledger. The Journal
Sources of General Ledger, Purchasing, Payables, Personnel, or Payroll will be represented as “GL-*, “PO-*, “AP-*, “HR-", and “PR-*, respectively. The journal category is listed
directly after the hyphen to further define the transaction within Journal Source; e.g., Bursar Deposits, Payments, FAS GL Actual Transaction.

Budget Purpose: The budget purpose value from the Accounting Flexfield associated with the Fund for the report.

Reference ID: The document numbers associated with the transactions from the Purchasing and Accounts Payable applications. The three document columns are AP Invoice,
AP Payment, and Purchase Order. The values are invoice number, check number, and purchase order number, respectively.

Batch Reference: The GL Batch name associated with an individual transaction. The field will be blank for those rows containing summarized information.
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Report Section Footer Fields:

e Total Assets: sum of all Asset amounts.

e Total Liabilities: sum of all Liability amounts.

e Total Revenues: sum of all Revenue amounts.

e Total Expenditures: sum of all Expenditure amounts.

e Total BRS Revenues: sum of all BRS Revenue amounts.

e Total BRS Expenditures: sum of all BRS Expenditure amounts.
e Total Year-End Accruals: sum of all Year-End Accrual amounts.
e Total Adjustments: sum of all Adjustment amounts.

e Fund Balance Change: sum of Total Revenues, Total Expenditures, Total BRS Revenues, Total BRS Expenditures, Total Year-End Accruals, and Total Adjustments. Special
Note: If Fund Balance Change is positive, then expenditures, accruals, adjustments exceeded revenues for the period. If Fund Balance Change is negative, then
revenues exceed expenditures, accruals, adjustments for the period.
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Diate: 27-JUN-03 GENERAL LECGER SUMMARY REPORT OF TRANSACT IONS Pange: 1 of H
s of 28-F EB-03
Fural: 2727272 Fiscal Officar SMITH, JOHN Q.
Furd Diseription:  Science Aikdroms PURCHASING-X I
Iail Codle 6666
Matural Budcgei Fdeance T
ount Object  Deecription Ladger Datn Amort Ja Calogery Purpoza AP Trvorcs AP Payment Pirchzs Ordar Bitch Rafororee
ASSETS
1z Cich- -Pooled - - 01d Natioral Bank
05 BRSACCOUNTING FEED 04-FEB-2003 M3z GL-Brsa Deposits 206078 GL FASCTransactions FAS- CarbondaleS0k 276064 A
05 BRSACCOUNTING FEED 10-FEE-2003 <641.88>  GL- Bursar Deposits 206078 GL FASCTransaclions FAS- CarbondaleS0N 2773401 A
L2 10903014031 VARIOUS 14-FEE-2003 116600 GL- Busar Deposits 206078 AMZMKEFYKE
DG4E BRS ACCOUNTIMNG FEED 17-FEB-2003 53017 GL- Busar Deposils 206023 GL FASCTransactions FAS- CarborndakeS0K Z7R6010: 0
045 BRSACCOUNTING FEED 19-FEE- 2002 0932 GL-Busar Deposiis 206072 GL FASCTransaciions FAS- CarboreblaS0M 270007 2: 4
065 BRSACCOUNTIMNG FEED Xi-FEB-2003 FO1D0  GL-Busar Deposiis 206072 GL FASCTransaciions FAS- CarborchlaS0M Z204421: A
S #1EE 110702 coreci bp 10-FEE-2002 2089 GL-Trarsfors (Local Fundk) 206072 AR0M Bjbales Sproadshact 277 30025 A
£53 LOGE0ZM11676 - WMSUPERCENTER  5E: 28-FEB-2002 <484 GL-FAS GL fctual Tramsacion 206072 GL FASCTransaciions FAS- CarboreblaS0M Z200475: A
£33 LOGE02M411560 - WM SUPERCENTER  5E: 28-FEB-2003 =212  GL-FAS GL fctual Tramsacion 206022 GL FASCTransaciions FAS- CorborehleS0N Z200475: A
2D LOG 020411550 - ANIMAL REPRO S¥5 20_FEB-2002 <13346>  GL-FAS GL fctual Transacion 206072 GL FASCTransaciions FAS- CarboreblaS0M Z200475: A
e LOGEIZM115T2 - WAL MART 20-FEB-2003 =17.21=  GL-FAS GL fictual Tramsacion 206022 GL FASCTransaciions FAS- CorborehleS0N Z200475: A
4810 RAWLINGS WMITCHELL 0G-FEE-2003 <174.00>  AP-Paymanks 206072 2-POOETEH0 A0GFS 43751 CE03- LT Payables 2768092 A 17235
4810 RAWLINGS WMITCHELL 5-FEB-2003 =2M00>  AP-Paymanks 206072 2- POOGARNG 409358 43751 CE5103- LT Payables 2801892 A 17652
4B £1079 Cradii card allocation Ot - Dec A0E 13-FEB-2003 <48  GL-Tramsfers (Lol Funds) 206072 2049 b shall Spreads heet ZTR1450: &
1z Cich- -Pooled - - 01d Natioral Bank 3oeRnd
TOTAL ASSETS 300054
Dzzals
13001 Bocounts Recsivable- -515
05 BRS fcoounts Recavabl-Mei change FEE-03 <79 B 206072
13001 Apcounts Receivabla- -515 <700 8-
TOTAL ASSETS <7008
Lubilities
21m docounts Pagable - - Trade Libilibes
4010 RAWLINGS W MITCHELL FEB-D3 <64 00 AGOZE 2-POOGEE0G0 13761
21m dccounts Pagable- - Trade Lidbilities <6 Ok
TOTAL LIABILITIES =6, 000
REVENLES
4000 Rewomes
M50 FEES - OTHER: <2,204.08- 20602
FH0 NONMANCATORY TRANSFERS IN <2, 41088 206070
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Diate: 27 JUN-03 GENERAL LEDGER SUMMARY REPORT OF TRANSACT I0NS Pacg: of
20-FEB-0G
Fud, 2721212 Fiscal Officr  SMITH, JOHN Q.
Furd Deseription: -~ Science ficddroms PURCHASING-X
Iail Code 6666
Tatural Budget Fderance 1D
ount Object  Description Ladger Datn Ameart  Jo Calsgory Purpaoss AP Invoics AP Payment Purchas Ordar Baich Roforoee
REVENLUES
TOTAL REVENUES <A B1ETT-
EXPENDITURES
BOOCD Expordiures - Account Pool
A COMMODITIES 176.74 206070
470 CONTRACTUAL SERVICES E0449 20607
TOTAL EXPENDITURES G123
BRS REVENUES
5000 Revonues - BRS Accounis Reccivabilk
M50 FEES - OTHER: 799.88 206070
TOTAL BRS REVENUES 790.00
Fured Balanea Change <3,03.64=
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